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1. I have carried out my Internal Audit function in accordance with the Local Councils’ 
Governance and Accountability Guidance.  This has included making test checks on the 
Council’s financial transactions and evaluating whether or not the Council’s system of 
internal financial control is adequate for the purpose intended and effective.  It has also 
included a review of how various risks facing the Council are being dealt with and an 
evaluation of how the Council has met its responsibilities as a trustee. 
 
 

2. I would like to thank the Clerk/RFO, Michaela Frost, for the help and co-operation she 
has given me during 2021/22.  At the clerk’s request, most of my work was carried out 
in my home office.  I collected the physical paperwork and was able to complete my 
work with contact being made by email and telephone. 
 
 

3. The work that I have undertaken has included making test checks on each of the fifteen 
objectives of internal control, apart from the following area:- 
 
 F.  Petty cash.  The Council does not maintain a petty cash. 
  
I have sought explanations and clarifications on the various procedures carried out by 
the Council, including an examination of the minutes to identify some of the key issues 
currently faced by the council.  I am satisfied that the issues that I identified are being 
dealt with in a professional way by the clerk. 
 
 

4. During the course of my work, I noted some anomalies in the transactions for VAT 
again.  I reported in detail on this matter for 2020/21.  In addition, I found that an 
invoice for £360.00 had been paid twice.  The clerk has now made the necessary 
corrections to the VAT account and is pursuing the return of the overpayment. 
 
 

5. The Council may not be carrying out its duties as trustee of the Recreation Ground 
charity (registered charity no. 305259).  For example, the Charity Commission (CC) 
annual return has been consistently filed late for the last 4 years, as evidenced by the 
charity’s entry at the CC. 
The trustee data held by the CC has not been kept up to date following changes of 
councillors. 
The Income and Expenditure of the charity was incorrectly recorded in the annual 
return for 2020/21.  It was recorded as income and expenditure of £600.  In fact, the 
income was £1,000. 
The recording of the charity’s income and expenditure needs to be done correctly in 
future within the Council’s accounting records (as I explained to the clerk). 
It would be helpful to have sight of the charity’s governing document to fully 
understand the Council’s obligations as a trustee of this charity. 
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6. I’ve noted the clerk’s concern about the Council’s website and also the discussions 
about it within the Finance and Governance Committee.  It is not always easy to locate 
the various statutory information that should be published on the site.  In addition, there 
are a number of documents where it would be more appropriate if they were uploaded 
as pdf’s and not in Word format. 
A significant amount of time was spent trying to ensure that the statutory requirements 
for the publication of information had been complied with.  This included time spent 
trying to verify documents placed on the website by the clerk that were not appearing 
on the live website.  It seems that there may be problems generated by the underlying 
architecture of the website software itself. 
 
 

7. Apart from the matters described in 4, 5 and 6 above, no other matters have arisen 
which I would need to draw to the attention of the Members of the Council. 
 
I can report to the Council that the internal control objectives have been met in all 
significant respects. 
 


